CISV JACKSONVILLE

Board of Directors Job Descriptions (Draft 2: 3/06)

COMMUNICATIONS CHAIR (appointed), Who Shall:

· Serve a 2 year term

· Work with the President and V.P. of Operations to provide oversight and management to Communications committee

· Recruit committee members with expertise in Marketing and Public Relations, Membership development and management, web-site development and maintenance and Newsletter publication 
· Develops, updates and executes CISV Jacksonville marketing plan and campaign
· Develop policies and processes for management of membership records and renewal

· Work with Recruiting and Fundraising to develop, updates and disseminate promotional material

· Works closely with Website Manager regarding the content of the CISV Cincinnati website

· Identifies and follows-up on opportunities for community interaction 

· Plan and coordinates public relations efforts striving to raise awareness of CISV and to obtain as widespread media coverage as possible for CISV Jacksonville 

· Responsible for press releases & other media contacts, in particular, for: 

· Hosted camps

· FACES

· Local Work activities 

· Travel delegates

· Interchange families and delegates

· Extravaganza

· Alumni 

· Secure release forms when appropriate

· Works with Historian to access and/or build archives

· Oversees the production and publication of quarterly newsletter

· Mentor and support successor

· Perform other responsibilities as assigned by the Board

· Prepare a year end report describing program activities and results.
