CISV JACKSONVILLE

Board of Directors Job Descriptions (Draft 2: 5/06)

NATIONAL TRUSTEE:  (elected), Who :

· Serves a three  year term

· Is a member of the Chapter Executive Committee and the Board of Directors

· Acts as liaison between the Jacksonville Chapter and CISV USA  and communicates the Chapter’s views and concerns on all matters before the Board of Trustees of CISV USA

· Represents the Jacksonville Chapter at the USA National Board of Trustees Meeting and places all votes on behalf of the Chapter 

· Takes notes at the USA National Board of Trustees Meeting and prepares a written report for  the Jacksonville Chapter membership and Board of Directors 

· Ensures that all requests from CISV USA  are fulfilled, in cooperation with the Chapter President

· Attends fundraising and other Chapter events

· Prepares a written year end report describing the Chapter’s program activities and results
· Coordinates USA National Board Meeting registration and transportation for representatives of the Jacksonville Chapter

· Performs other responsibilities as assigned by the Chapter Board of Directors and /or Executive Committee

