CISV JACKSONVILLE

Board of Directors Job Descriptions (Draft 2: 3/06)

VICE PRESIDENT – OPERATIONS (elected), Who Shall:

· Serve a two-year term (proposed)

· Be a member of the Executive Committee

· Work in the senior management team with the President and Vice President of Programs in overall oversight of the chapter 

· Exhibit knowledge of the organization and personal commitment to its goals and objectives

· Understand the responsibilities of the board president and be able to perform these duties in the president’s absence

· Assist president in developing board and other official meetings’ agendas

· Serve as Board and committee liaison

· Attend fundraising events and other activities

· Provide supervision in the following areas:

· Budget / Long Range Planning

· Fundraising

· Extravaganza

· Hospitality

· Hosted Camp Planner

· Communications

· Carry out special assignments as requested by the Board President

· Participate closely with the President to develop and implement leadership transition plans

· Perform other responsibilities as assigned by the Board

· Prepare a year end report describing operating activities and results.
