CISV JACKSONVILLE

Board of Directors Job Descriptions (Draft2: 3/06)

RISK MANAGER (appointed): Who Shall:

· Serve a two year term (proposed)

· Be a member of the Executive Committee

· Be responsible for the oversight of all risk-related issues, policies and procedures affecting CISV Jacksonville programs and participants including the implementation, communication and interpretation of CISV USA “risk-related” rules and procedures 

· Develop and oversee chapter policies and supervise and coordinate the following committees:

· Insurance for programs and participants

· Background Checks

· Insurance for facility, liability and board and officers

· Youth liability release forms: parental and medical for all youth for all activities

· Assume primary responsibility for oversight and advising of safety and security issues pertaining to locally hosted CISV programs, including international, FACES, local work, Junior Branch and other programs 

· Coordinate Chapter crisis management plan using “CISV USA Crisis Management Hosting/Non-Hosting Handbook” 

· Attend annual CISV USA National Board Meeting sessions relating to risk and insurance

· Serve as Chapter liaison to CISV USA on risk-related matters

· Assist with problem-solving during Chapter hosted programs

· Work closely with Insurance Chair, Delegate/Family Orientation Chair, Planners and/or Directors of CISV programs, Training Chair and CISV USA risk-management coordinator

· Attend fundraising and other events

· Perform other responsibilities as assigned by the Board

· Prepare a year end report describing activities and results.
